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TENANT REFERENCING REQUIREMENTS
Prospective Property Details: 
Postcode*:						House name/flat number:
House Number*:					Street*:
Town*:						County:								
Rental Details:
Total rent per month*: £                    Tenancy term (months)*:                          Start Date (dd/mm/yyyy)*:
Personal Details:
	Title*:       Mr      Miss      Mrs       Ms   Dr    Other
	First Name*:

	Middle Names*:
	Last Name*:

	Date of Birth*:
	Gender*:      Male        Female

	National Insurance Number:
	Number of Dependants*:

	Marital Status*:
	Daytime Phone Number*: 

	Mobile Number:
	Work Number:

	Email**:


**Should I be successful in my application to rent the above accommodation I agree to the email address above being used as my preferred method of communication during the lease
Yes
No
Name of other applicants:		____________________________________________________________________					____________________________________________________________________					____________________________________________________________________

Have you ever lived in the UK for the past 6 months? Please tick		Yes □		No □			       
If ‘No’, can you provide a UK based Guarantor? Please Tick 			Yes □		No □
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Address History:
Current Address :			____________________________________________________________________					____________________________________________________________________					____________________________________________________________________

Length of time at this address:		____________________________________________________________________

Current Living Status: Please Tick		Renting □	Living with Parents □	Owner □	Other □	      

If ‘Other’, please provide details: 		____________________________________________________________________					____________________________________________________________________					____________________________________________________________________

Current Employment Status: Please Tick	
Full-Time Employed □			Part-Time Employed □			Self Employed □		       Student □		Unemployed □	         		   Retired □		
If you have ticked Full-Time Employed/  Part-Time Employed /  Self Employed :
 Job Title: 				____________________________________________________________________					____________________________________________________________________
Company Name: 				____________________________________________________________________					____________________________________________________________________
Company Address: 			____________________________________________________________________					____________________________________________________________________
Gross Annual Income: 	£
Additional Income:	£
If you have ticked Part-Time Employed / Student / Unemployed / Retired, can you provide a UK based Guarantor? Please Tick			Yes □		No □
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Credit History: Any historic / pending / current adverse credit? Please Tick		Yes □		No □		       If ‘Yes’, please give details:		____________________________________________________________________					____________________________________________________________________					____________________________________________________________________

Will there be any pets living at the property? Please Tick				Yes □		No □		      If ‘Yes’, please give details:		____________________________________________________________________					____________________________________________________________________					____________________________________________________________________
Are you a smoker? Please Tick						Yes □		No □

Please provide any further details you feel will support your application:						         ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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Please note the following permissions which we wish you to provide in relation both to the information you enter on this form when you register with us and of your residence at an address let to you under our agency.
By agreeing to the terms outlined, you indicate your consent to your personal information being passed to our Home Move Utility Management Partner LawDeck Ltd (t/a Homeshift)  who will attend to the continuity of your energy and service supply.  You also consent to Home Move offering you the opportunity to sign up to the services of its preferred utility supplier. 
By agreeing to the terms outlined, you indicate your consent to receiving email marketing, telephone marketing, postal marketing and or text messages from our Utility Management Partner and its selected third party utility providers.
I confirm that the information provided above is true and accurate and I authorise the landlord to share the information with other agencies, organisations and individuals for the purpose of carrying out credit and reference checks and seeking additional information. The agent will handle all information provided sensitively and in accordance with legal requirements including the Data Protection Act 1998 and the General Data Protection Regulation (Regulation (EU) 2016/679). The agent will inform the applicant as soon as possible about the outcome of the application. The agent must adhere to the Letting Agent Code of Practice (Scotland) Regulations 2016, a copy of which is available on request. I understand that completing this application form does not commit the landlord or applicant to a tenancy.
Signed…………………………………………
Dated………………………………………….
Privacy notice
For the purposes of the Data Protection Act 1998 (the “Act”), the data controller is Direct Lettings of 110 Commercial Street, Dundee, DD1 2AJ.
We use the personal details that you submit to provide you with our services.  You may give us personal details about you by filling in this form or by corresponding with us by phone, email or otherwise.  In addition to the information you give us on this form, we may also collect additional information (for example, details of your property, current energy providers) as necessary to provide our services and to deal with your queries.
Disclosures of your personal details
We may pass your personal details to Home Move & Utility Management Partner, LawDeck Ltd (t/a Homeshift) to enable us to provide you with our services. In turn, our Home Move & Utility Management Partner may pass your personal details on to selected third party service providers to enable these providers to provide you with energy and other utility services that you request.  
We may also share your information with:
1. credit reference agencies and other companies for use in credit decisions, for fraud prevention and to pursue debtors; and
1. other third parties (including law enforcement bodies and Government agencies) if we are under a duty to disclose or share your personal details in order to comply with any legal obligation, or to defend or exercise our legal rights.

Marketing information
We would also like to use your personal details:
1. to tell you about other goods and services that we offer that are similar to those that you have already asked us to provide or have enquired about; and 
1. [bookmark: _GoBack]to provide you, or permit selected third parties to provide you, with information about goods or services we feel may interest you.  Those third parties include our Property Management Partner, Home Shifts’ energy and other utility supplies. For the purposes of the scheme “utilities” includes gas, Electricity, Water, Council tax and Telecommunications.

Accessing your information
The Act gives you the right to access information held about you.  Your right of access can be exercised in accordance with the Act.  
Please send any questions, comments, complaints or requests regarding this privacy notice to: info@dlscotland.com 
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	Please ensure that you have completed all fields. Failure to do so may result in a delay in proceeding. 
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